Dear [Supervisor Name],
I am requesting approval to attend NECA EMERGE, taking place on April 13-15 in Atlanta, GA.
NECA EMERGE is focused specifically on helping contractors break into new market sectors, diversify revenue streams, and identify emerging growth opportunities. The program is structured around five specialized tracks that allow attendees to mix and match sessions based on strategic business priorities.
Attending this conference would directly support our company’s objectives related to revenue growth, market positioning, and long-term competitiveness.
Key Benefits to Our Company
By attending NECA EMERGE, I would be able to:
· Identify specific new market sectors we can strategically pursue
· Evaluate opportunities to expand or refine our service offerings
· Benchmark our operations against other forward-thinking NECA contractors
· Bring back actionable strategies to improve profitability and scalability
· Assess technologies that can strengthen our competitive advantage
Targeted Education
The five tracks include:
· Business Development 
· Emerging Opportunities
· Limited Energy & Systems Integration
· Service & Maintenance
· Prefabrication
· This track is new and will offer exclusive tours of contractors’ fabrication facilities! 
I have identified the following sessions that are highly aligned with our goals:
· [Session Title #1]
· [Session Title #2]
· [Session Title #3]
Investment & Cost Breakdown
I am requesting approval for both time away from the office and associated travel costs. Below is a preliminary estimate:
· Registration: $1,100 (by March 11)
· Travel: $_____
· Lodging: $_____
· Total: $_____
Value & Return on Investment
· 30+ Education sessions across 5 tracks
· 3 exclusive tours of NECA contractors’ fabrication facilitates
· Face-to-face discussions with 35+ solutions providers
· 3 General Sessions
· 2 Networking Receptions
NECA EMERGE is designed to help contractors move beyond traditional work models and proactively pursue new revenue streams. I believe attending will provide practical strategies that can directly support our growth objectives and long-term positioning in the marketplace.
Thank you for your consideration!
Sincerely, 
[Your Name]

