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Standard CIR Language

Unresolved issues or disputes arising out of the failure to 
negotiate a renewal or modification of this agreement that 
remain on the 20th of the month preceding the next regular 
meeting of the Council on Industrial Relations for the Electrical 
Contracting Industry (CIR) may be submitted jointly or 
unilaterally to the Council for adjudication.  Such unresolved 
issues or disputes shall be submitted no later than the next 
regular meeting of the Council following the expiration date of 
this agreement or any subsequent anniversary date.  The 
Council's decisions shall be final and binding.
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Rules for Submission

Apply to the Secretary of the Council for a set of Submission Forms, 
informing him whether it is a wage or grievance issue.
Examine the form carefully and note what is required by the Council.

Representatives of both parties should be present when the form is filled 
out. This procedure assures the Council of receiving factual information. 
ONLY ONE FORM, signed by both parties, shall be returned to the 
Council. The other two copies are for the Employer and Union.

Between the time of filing and the time for hearing, the regional Officers 
of both sponsoring organizations may assign an Interim Committee to 
assist the local parties in resolving the remaining issues.

The parties will receive notice from the Secretary advising them of the 
time and place of the Council meeting at which their case will be heard.
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Rules for Submission

So that the Council Members may become familiar with each case 
before them, the parties should file briefs (4 copies) with the Secretary 
of the Council. In addition to the hard copies, attendees are required to 
upload electronic copies of the agreement, briefs and signed 
submission form to Case Management. If briefs are filed, a copy must 
be furnished to the other party so that oral arguments may be 
prepared by each party. While the briefs need not be elaborate or in 
legal form, they should clearly state the position and arguments of the 
parties on each of the issues in dispute.
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Rules for Submission

The representatives of the parties who appear at the hearing will be 
given an opportunity to present oral argument citing additional 
information to what is already in the brief, and to answer any 
questions asked of them by members of the Council. While personal 
appearances are not mandatory, the parties are strongly urged to have 
representation at the hearing so that all facts in connection with the 
case can be developed. If either party will not be represented at the 
hearing in person, he may, after reading the other party’s brief, send a 
written rebuttal to the Secretary in time to be presented while the case 
is being heard. No exchange of rebuttals is required.
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Rules for Submission

• The Council also requires that 4 copies of the current approved 
agreement and amendments be filed.

• The paper work is due no later than midnight on the 1st of the month 
in which the session is being held. Refer to Standing Council Policy 
No. IV for the deadline for submitting the Submission Form, 
Agreements, and Briefs.
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Rules for Submission

The Council on Industrial Relations exists primarily to serve the Electrical 
Contracting Industry, the nature of which is such that its local labor agreements are 
primarily multi-employer agreements containing terms and conditions uniquely 
applicable to work of the Industry performed in the jurisdictions of numerous Local 
Unions. Therefore, the Council formula envisions cases for adjudication to be 
submitted by a Local Union of the IBEW and/or the appropriate NECA Chapter, or 
other multi-employer bargaining agent, on behalf of any one, or all, of its members. 
However, where no multi-employer bargaining agent exists, the Council may elect to 
accept, upon receipt of a written stipulation, a case involving an individual Employer 
and a Local Union of the IBEW. The Council may also elect to accept, upon receipt of 
a written stipulation, a case from some other segment of the Electrical Industry 
where a Local Union of the IBEW is involved.
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Rules for Submission

Additional Requirements for Unilateral Submissions

• An invite must be given, either with the notice of intent to file, or by 
separate letter to the other party, in writing, to join in the submission 
of the case. A copy of this invitation must be given to the Secretary of 
the Council
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Rules for Submission

Reminders

A separate request form for each case to be presented before 
Council must be submitted.

Timely notice must be given to the other party of intent to file case.

All items presented to council must be postmarked on or before the 1st 
day of the month in which the hearing is scheduled including the following 
items: one completed and properly signed submission form under 
separate cover, 4 copies of the current approved collective bargaining 
agreement and amendments, and 4 copies of briefs and exhibits that will 
be presented.
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INSTRUCTIONS TO 
SUBMITTING PARTIES

• 1. A copy of this form, properly and completely filled out, signed by 
the parties, mailed and uploaded to Case Management, is required by 
the Council.  It is suggested that the parties retain a duplicate copy 
for their files.

• 2. The Council shall be furnished 4 copies of the current approved 
collective bargaining agreement and all approved amendments which 
must be postmarked on or before the first day of the month in which 
the hearing is scheduled and filed with the Council Secretary and the 
parties must upload an electronic copy to Case Management by the 
same date.
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INSTRUCTIONS TO 
SUBMITTING PARTIES

• 3. Each of the parties to this submission should furnish the Council 4 paper 
copies of a brief supporting their contentions with respect to the issues submitted 
and upload an electronic copy to Case Management.  The brief should deal with 
the issues in the same order in which they are listed on Page 2 of this form.

• 4. When briefs are filed, they must be uploaded and mailed to the Council 
Secretary, (postmarked, and a copy furnished to the other party) on or before the 
first day of the month in which the hearing is scheduled.  The same obligation 
exists for both joint and unilateral submissions.

• 5. The parties are strongly encouraged to arrange for personal appearance at 
the Council hearing to present oral testimony; however, such appearances are not 
mandatory.
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INSTRUCTIONS TO 
SUBMITTING PARTIES

• 6. The parties are urged to continue efforts to settle the issues 
locally between the date a case is submitted and the date it is heard.  
A case may be withdrawn by mutual consent at any time prior to, or 
at the time of the hearing.  If local agreement is reached on some 
issues, then those issues can be withdrawn by mutual consent at the 
hearing.

• 7. The parties should suggest new agreement language clearly 
when stating what each party wishes to accomplish.

• 8. Sections marked * on pages 3, 4, 5 and 6 are to be completed if 
wages or fringes are issues to be adjudicated.
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Suggestions for writing briefs to 
be submitted to the Council

• Be brief. Be specific. The Council is interested in precise 
statements of fact, not in fancy covers or artistic trimmings.

• Use letter size paper (8 1/2" x 11"). Do not use legal size.

• On your submission form, assign a number to each issue in 
dispute.

• In submitting arguments supporting a listed issue, use the same 
numbers for both the issue and the supporting argument.
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Suggestions for writing briefs to 
be submitted to the Council

• Give a brief resume of the highlights of your negotiations, 
including proposals and counter-proposals and resulting 
positions.

• If charts, maps, photographs or other supporting statistical 
data are to be part of the brief, sufficient copies (4) shall be 
made so as to be included in all copies of the brief. The use 
of films or recordings is not sanctioned by the Council.
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How to write a CIR brief
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Brief Definition

• …..of short duration

• …..a concise statement or summary

• …. lasting only a short time and containing few words

• ….all of the possible arguments on one side of a controversy 
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Things to remember

• Recognize the importance of  CIR briefs.

• Constructed in a manner of an outsider reading the document.

• Be thorough and complete.

• Don’t make assumptions or omit pertinent data. 

• Crafted with the IBEW being the target audience.

• Avoid disparaging comments toward the union or business 
manager
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Things to remember

• Management argues with statistics and data. The 
union argues philosophy and they view subjects 
on how they feel about it.

• Convince them your proposals are fair and/or 
good for the membership.

• The union wants what the other local got but not 
if it's less because then they are irrelevant.
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Things to remember

• Crafted with the IBEW being the targeted 
audience.

• Avoid disparaging comments toward the 
union or business manager.
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CIR is interested in:

• Whether or not employers are using composite rates.

• Back log this year versus last year.

• Large projects that went union and nonunion.

• The scope of the market employers do or don’t do.
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Suggestions

• Address why you are requesting the 
change and include the language 
verbatim you desire to insert including 
the exact location of where the change 
should be made in the agreement.

• Don’t assume CIR understands your 
market, competition, customers or 
terminology.
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Suggestions

• Reference submission items to proposed 
remedies, specifically tie the two 
together.

• Briefs should layout the issues in the 
same order as the CIR Submission form.
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Suggestions

• Prepare for writing your brief prior to 
negotiations.

• Provide sufficient time to complete a 
professional brief. 

• Address weather your proposals are JW rate 
or  “ total package” with roll ups.
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Suggestions

• Avoid unnecessary information which can be 
distracting or confuse panel members.

• If advantageous, address regional economic 
issues and comparative local wages when at 
CIR.

• List all sections of the CBA that support or 
defend your position.

California Dreaming (Remix).mp3


Slide 54CIR Process and Procedures
2017 LABOR RELATIONS CONFERENCE

Suggestions

• Outline structure should include;
• Index

• summary of negotiation

• Address submission items

• Conclusion

• Exhibits
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Suggestions

• Utilize bold, strikethrough, italic and colored font.

• Utilize book marks, hyperlinks graphs & charts.

• Easy to read. 

California Dreaming (Remix).mp3


Slide 56CIR Process and Procedures
2017 LABOR RELATIONS CONFERENCE

Questions
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